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BOOKING FORM
To confirm your booking please complete and return the booking form 
(With payment to your Account Manager)

Abzorbed Account Manager: ____________________

Date of Event:  7th December 2018 
Event name: The Great Gatsby - Winter Wonderland 

Account Details

Email: accounts@abzorbed-events.co.uk 
Company Details: Abzorbed Events | Office 1 |Lymedale Business Centre |Hooters Hall Road | Newcastle under Lyme | Staffordshire | ST5 9QF
 PAYMENT METHOD
	Cheque:
	Please make all cheques payable to Abzorbed Events Ltd

	BACS:
	Account Number: 73011380  Sort Code: 20-08-64                     
(Please reference company name  )


TABLE BOOKING
	Company Name & Address: 

	

	Phone: 
	Email:


	No
	Name:
	Starter
	Main
	Dessert

	1
	
	
	
	

	2
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	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	


Please ensure all dietary requirements are detailed clearly in the box provided.  Abzorbed Events along with its catering team will endeavour to cater for all requirements.  In the event of a dietary requirement not being catered, there will be an alternative arrangement provided.  Abzorbed Events will contact you prior to any such instance and ensure all parties are clear and agreed. 
Signed:       ____________________________              Date:  ________________
Abzorbed Events Terms & Conditions 
COST

Individual Tickets: £55.00 ex VAT

Table of 10: £550.00 ex VAT 

Booking Deposit: 20% per person/table booking. (non-refundable) 

Early Bird – Pre Launch Offer:

Individual Tickets: £50.00 ex VAT

Table of 10: £500.00 ex VAT 

PAYMENTS
A minimum 20% deposit must be made on completion of the booking form. Full payment is due by 15th October 2018 but is strictly first come first serve due to demand, please Book early to avoid disappointment.  Invoices will be sent out once an email confirming attendance with the booking received.  Payments by cheque should be made payable to Abzorbed Events Ltd.  Payment by BACS should reference company name. 
CONFIRMATION OF BOOKING 
Bookings will only be confirmed upon full payment and completion of booking form. If a booking form or payment is not received prior to 30 days of event date the booking will be released.  An email, event pack or tickets will be sent to you a minimum of 7 days prior to the event date. Attendees should bring tickets and any other related/detailed documents with them on the event night. Abzorbed Events Ltd reserves the right to cancel any booking made; individuals will be notified in good time.
DRESS CODE

Please be aware that this is a blacktie event so security may turn people away who are not suitably dressed. No casual wear e.g trainers, t-shirts and jeans as casual wear is not appropiate, we request our guests to be in smart evening attire.  
CANCELLATION
Once payment has been received Abzorbed Events Ltd reserves the right to hold payment.  Upon agreement payments will be refunded.  All cancellations within 14 days of event date will incur the full fee charge. 

If you wish to cancel an individual, you are able to substitute the individual with another.  All special requirements are required ASAP.

SPECIAL REQUIREMENTS
Abzorbed Events Ltd will endeavour to make every provision to accommodate all attendees. If you have any special requirements you must make Abzorbed Events Ltd aware via the booking form so we can make any relevant adjustments.  Disabled parking and access is available at the venue. 
DATA PROTECTION
Abzorbed Events Ltd keeps any personal information supplied for the purpose for which you have provided. No information is passed onto third party organisations unless made explicit by you during booking.  Abzorbed Events Ltd may wish to add you to our internal mailing list to keep you updated with the various events we hold across the year.
RESPECT
Abzorbed Events Ltd will ensure that all attendees are treated with the upmost respect.  Abzorbed Events Ltd also expects this in return from all attendees.  If in the unlikely case of aggression or disrespect shown, Abzorbed Events Ltd reserves the right to exclude responsible individuals from its activities. 

Abzorbed Events Ltd does not hold any responsibility for damaged caused to properties being used.  All responsible parties will be liable to any damaged caused. 
For further Information please contact the team on: 03333 052 952
Website: www.abzorbed-events.co.uk
